
 
 

 
 

 
Human Resources Generalist (Full-time /Hopkins, MN) 

 

Are you a self-starter?  Are you someone who exemplifies positivity and inspires others to be the best 
they can be…  Pump and Meter Service, Inc. (https://www.pump-meter.com/about/) is a family business 
with almost a hundred years of history and they are looking for a creative thinker to join their team.  Pump 
and Meter believes a company is defined by the quality, attitude and dedication of its employees as 
evidenced by industry leading retention rates. The company seeks to hire an individual who is passionate 
about leading the HR function with these values as their foundation.  
 
This is an exceptional opportunity for an experienced HR Generalist to step in and develop a robust HR 
program for a growing company.  With attention to detail and the ability to be tactical as well as strategic, 
the ideal candidate will be someone who can build and nurture relationships.  The HR Generalist will work 
closely with management to ensure effectiveness and compliance as well as provide guidance and advice 
to our amazing team.   
 
In this role, you will demonstrate your proven project management skills and your ability to multi-task as 
you manage the day to day needs of the HR function.   

• Payroll Administration.  

• Key responsibilities will include policy development, recruitment, compensation and classification, 
recognition, benefits administration, employee relations, conflict resolution, training and 
development and performance management.    

• Must be well versed in current federal, state, and local laws and ensure legal compliance by 
implementing applicable corporate policies and procedures including EEO, ADA, FMLA, WC, 
HIPAA, FLSA, OSHA, ADEA, unemployment insurance, etc. 

 
The ideal candidate will: 

• possess a high level of personal integrity, confidentiality, dependability, initiative, and a 
commitment to continuous improvement. 

• preferably possess a four-year degree in HR or related field; and a minimum of five (5) years of HR 
experience as a generalist working in a small to mid-sized organization; or equivalent combination 
of education and experience.  

• have prior experience within a manufacturing or service-related industry. 

• be comfortable with all aspects of HR and have a strong compliance foundation. 

• have experience with payroll and HRIS systems. 

• be HR certified or be willing to attain certification within one (1) year of hire.   

• have excellent written, verbal, computer, and presentation skills. 
 
We offer an excellent benefits package and a competitive starting salary DOE.   
 
To apply for this great opportunity, please submit your resume along with a cover letter explaining why 
you are the best person for this job to Cindy at clenz@pump-meter.com  
 
 
Our client provides Equal Employment Opportunity for all individuals regardless of race, color, religion, gender, age, 
national origin, marital status, gender identity, gender expression, sexual orientation, status as a protected veteran, genetic 
information, individuals with a disability, and any other basis protected by federal, state, or local laws.  EEO/AA/Disabled/Vet. 
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